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[bookmark: _GoBack]Checklist: What to Verify Before Signing a Contract
Counterparty
· Is the company active? Check the extract from the Commercial Register: https://www.rik.ee/
· Is there a member of the management board listed in the company’s B-card? Check at: https://www.rik.ee/
· Does the company pay taxes and submit statutory reports? Check at: https://www.creditinfo.ee/
Key Contract Terms
· Is the subject matter of the contract clearly defined?
· Is the price specified and is the payment procedure defined?
· Are the timelines and any special performance conditions specified?
· Are provisions on penalties and sanctions included?
Authority of the Counterparty’s Representative
· Is there a valid power of attorney?
· Are the date of issuance and expiry of the power of attorney specified?
· Does the representative have the right to act without a power of attorney? (to be verified at https://www.rik.ee/)
Internal Company Approvals
· Has the contract been approved by the finance department?
· Has the contract been approved by the legal department?
· Has the contract been approved by the accounting department?
Dispute Resolution Clauses
· Is the forum for resolving disputes specified?
· Is there an arbitration clause?
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